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Sunshine Beach State High School ensures that learners receive AQF certification documentation when they 

have met the requirements of the training package or VET accredited course.   

The AQF certification documentation will be issued by Sunshine Beach State High School within 30 

calendar days of the learner completing all requirements of the course, a verified USI has been 

recorded and providing all fees have been paid.  

A certification document will only be issued to students who retain a verified USI.   

   

   

 

 

 

 

 

 

 

 

 

 

 

 

  To obtain a USI students must log on to www.usi.gov.au.   

   

1. Upon enrolment students will provide their Unique Student Identifier (USI) on the school VET 

Certificate enrolment form for verification.   

2. If the student does not have a USI they will create one online using verifying documentation 

such as:   

a. Birth Certificate   

b. Passport   

c. Medicare card   

3. The USI will only be used when reporting AVETMISS data via SDCS or other to 

Queensland Curriculum Assessment Authority (QCAA). It will not be placed on the AQF 

certification documentation.   
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4. USI information will be stored on the school RTO’s secured network.   

   
• A Register of qualifications and Statements of attainment issued is kept in the school 

RTO management system.    

• Records of all AQF certification issued will be kept for 30 years.   

• Replacement qualifications can be accessed through the RTO Manager at any time but 

may incur a fee.   

 Any questions regarding obtaining a USI number or the issuing of qualifications should be directed to 

Mrs Catherine Seaniger RTO Manager at Sunshine Beach State High School.   

csean2@eq.edu.au   

54404228 
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